
Government of West Bengal
lrri gati o n & Wate rways D irecto rate

Office of the Assistant Engineer
T eesta M ec ha n ic al S u b-D iv isio n-ll

Teesta Administrative Building (lst. Floor)
Ti n batti, S il igu ri-7 34005

Email ld: ae. tmsd2@gmail.com

Memo No: 91/NQ-l Dated: I 1.07.2020

1. Scalcd Quotation(s) arc invitcd in thc prcscribc [ormat lrorn bonaiir:d. rt:sourr:cfu] and rr:pr-rLcc1

Contractors/Agcr.rcics/C)riglnal Manulacturc/(icrlLrino Supplicrs/ALrthorized I)(-'alcr/firm lor similar
nature of works. The Terms and Conditions arc givcn ovcrlcaf rhich mal bc studicd bcforo cluoting ol
any Quol.ltion.

2. Thc Rates shor-rld bc qlrotcd ir-rclusivc oI:rll t:ix<--s and oLhcr chargcs onlv.
3. l,ast datc & Timc Iimit lor rcccipt of applicirlrorl lor collcr:ting quolatior-r papcrs: 24.07.2020 \\ithin

l:00I'].M.
4. Last datc & Timc lor issuancc ol sch(:clulcr 30.07..2020 \!iLhirr 2: OOI).1\,4.

5, Lasl l)a1c oI Submission ol Quotation is Lrp lo 3.00 p.m. on 07.ot'i.2020
6. Quotation u,ill bc opcncd after 3.00 p.m. on thc 07.Oa.'2O2O in prcscncc of such ()uotalioncr (s) or thoir

authorizcd rcprcscntativc Nho mal bc t:hoosc to bc prcscnt al lhc timc.
7. Timc of Complction: 70 davs from commcr-rccnlcnt of work altcr- issuancc ol u'ork ordr:r

Scanning ofScrvicc Books and allied works ofGovt. employccs ofTeesta Mechanical Division undcr
North Bengal Mechanical and Iilectrical CiIClc, Sili8uri for introduction of onlinc system of scrvicc
book managemcnt in IIRMS modrrlc of IFMS at Teesta Mcchanical Division, Irrigation and Waterways
Directorate, Tecsta Adnrinistrative lluilding, Siliguri-734005.
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NoTIC T] INVI'I'IN(; OUOT^TION

N.l.O No - WBIW/AIi/TMSD-l I/N IO- 0l of 2020-2021

NAME OF WORK

.l 
ccsta Mcclran ica I SLrb-l)tvision-ll

I & W. I)tc.. Ciovt. ol'Wcst llcnsal
'l'in batti. S iligLrri



1. 'l hc inrcnding agcncies mLLSt havc to produce up to date valid self-attestcd cerliiicatc of CS'f
It(i<islr'.1tion, l)rolcssionaL 'lax Clearance, l'AN (lar.l, latcst I'l'll {l,as1 3 Yc.trs) ancl othcr rcgistration atnd
liccttsc il an-\' artd crcdcnlials ol past cxpcrio-rcc il anr r-rf similar naLurc ol \\orks at thc timc of
irpplic.rtion liailLlrc .)l-thc;rbovc maY bc LrcaLcd iLs inlbrmal/canccll:rtion o1- thc qLlotation \rithout
Irrrthcr rclcrcncc in thc mattcr.

2. 'l hc l{.rtc should l>c quotcd in words .rnd ligurt s and it is to bc valid lbr .i minimurn pcriod of q (Ninc)
rn,,t. hs ir,,n tl, datr'rrl (r r,,'ariIn.

3. 'l'ltc Contractor ma-\: inspL-.l tl-tc site/$o.kirrg cstablishnr('nL bclorc submjssion of 1]tc Quotation \\'ith
thc pcrmission liom the approprialc authoritv.

4. 'l'cst alerlilicat(: from thc ManLrlircLLrrcr is to bri sul)mitt(id :rt Lhc timc ol suppll ol matcrials, at thcir own
CoS L,

5. Arrallgcmcnt lor approval (r1_samplc shortld bc maclc br thc c()nccrnccl supplicrs a1 thcir o\\,n cost, il'
ne( r'ssan .

6. QuanLitir:s m.rnLioncd in thc Qtlotirti()n nrrv bc r( du(cd or incrcirs(j(l al lhc timc of plncing sllppl\'
ordcr.

7. .{ll goods sLipplicd uili bc sub.jcct 1o oLrr ilppro\,.i1 and is liablc to rLjcctior if Ii)und bclo\\' specilication
and such rcicction r.,"ill be rnadc at lhc cosl an(l risl< o1-thc Quotationer for rvhich no claim will be
cr-lLcrtainccl.

8. onh,goocls of stanclarcl :rnd good rlrr;rliLv uill bc acccpted, inlcrior qualirl,is not acccptable decision
takcn bl thc corrsigncc in rcspcct ol thc qualit\ tvill bc linal.

9. ()FlN4 riuthoriz.iLion ccrlificatc mLrsL l)c sul)mitL(:cl:rlong $iLh ol-[cr in.:]sc ol auLhorizecl dcalt:rs, Iailing
ivhich his Quotation \\ill bc r(j(ctcd.

1O.'lhc Agcnt'r r,r'ill arrurtgc computcr/lxp1op. srtitrble sizc llirtbcr-l scanncr machinc, printcr, A4/Legal sizc
white pitpcr, applicablc application softu'arr, etc. lbr cornplcte work al thcir own cost f{)r
insrallation / processinll of thc s.\'stcm/\\'orks .rs applicablc.

11. No aclvllncc pa-!mcnt will bc: :rdmissjblc.
12.ltcms rvisc ratc lirr :rll thc itcms slrould invariablr' bc quotcd.
13, ln.omplclc ancl Illcgiblc (Juotation will bc trcatecl as inlormal.
14. SutCcsslul Qut:tatiorrcr (sJ h.lvc to submiL carn( sL monc\'((/ 2'I) (tu1) pcrccnt) on thc toral quoLcd amount

in lavour r;l "Executive Engineer, Teesta Mechanical Division, I & W. Dircctorate" in the form of
[)cnlanc] l)raft on an-\' nation.llizcd bank prio. to cxccLltc l,'ormal Agrccmcnt in WIJl No.2.l I I in
duirli(.rlc,/lripllcaLc u ithin l5 (lil-tccn) cla\,s lrom rhc isslrc o1-placir-rg Work ()r'dcr and an amol]nt of 8,x,
o1'tht'*ork vitluc ta,ill bc dcdtrctt'd as Sc.Llritv l)cposit.'l'hc agcncl m!l-\. lurnish bank guarant(-,c ofcqLLal
amoLlnt \\'hich Nrll bc |clunclecl oir cornplction ol l l{)no) \caa.

15.(l(rrdilional Ollcr-nhich docs rrot lulfill an-r oi thc abovc colrdition arc Li:rb1c to be inlbrrnal.
16.'l'h. ir( r'( ptancc ol t hc lor\cst q)LlrrLa Lion Nill not b. obligator\ and Assistan L f,lngjncer, ]itcsta Mcchallical

SLlb I)ivitiion II rcs(rvcs thc right to r(j(cL or cirnccl p.u-t/\\holc qLlot:1tion \\,i1h.)ut ilssigningany reason
t hcICol.

l7,Qtr(rtlrtion acccplir-1:l authoriLv r(:sorvc thc right to r(jc.t any or all the quotation $ithout assigning irn_v
rcason Lhercforc and lhc qLlotationcr shall havc no claim or compcns2ltiorl in such an cvcnt.

18. Work mLlst bc commcnccd u,ithir-r tl-rt' tim. statcd on thc Work Orclcr.
19. An\bodr, not sl.rtisllcd \vith the dccision of Assistant tlnginccr, 'l'ccsta Mechanical Su b- llivision- ll

Lrndcr'l'ccsL:r Mt:r:hanical l)ivrsi(,n rcl!sing to suppl-v s(hcdLrlc of spccilicaLion rould bc free to appcal
to thc flxccLlti\,.r f,lnilinccr,'l'r:csta Mcchanical l)ivisi(rn,'l'inbatti. Siliguri, or Superintcnding Fingineer,
North llcngal N'lechanical and lrlcctrical Circlc,'l'inbarti. Siliguri 73.1005.rgainst thc rcfusal.

20. Irr-icc l'}r'clcrcncc will bc grxntecl Lo Induslrial LJnit ol this Stalc (Wcsr llcngall) as providcd lbr in Financc
l)cptL Mcmo No.8l 6 / dt.27.7. 19u8

rlgrncer
l\,tl tn"d

lcesta Mcc h an ical Sub-l)ir'ision-ll
I ct \\. l)tc.. (ior.t. ol Wcst l3cngal

linbttti. SiligLui

P.r.o.)

TERMS AND Q-Q}.IDITIONS



Datcd: lJ.0?,2{120

I. Thc Sccr-ctar_1 to thc (iovt. of Wcst llcngal, I&W l)cpartmcnt,.Jalasampacl llhawan, liol-700Oql.
2. Thc Chiel !)nginccr. Mcchanical & lllcctrical, I&W I)ircctoratc, (i{)vt of Wcst Ilcngal, .lalasampi:d Ilha\an,

Kol-7OO09 1.

3. The Chief Engineer. Teesla ll,rrragc lrrojcct. Tt:csta Scch llhawan, 2*r. Mile, Scvokc Road. Siliguri.
4. Thc .roint Sccrctary (l.lst.rblish men l.) lo lh. (iovt. of Wcsl Ilcng.rl. I&W l)cpartm.lrt. .lalasampad llharvar-r.

Kol-70009l
5. The Srrperintcnding l.)ngincr:r-, North Il.ngal Mcchanical ancl fllcctrical Oirclc, TinbaLti, Silig'uri.
6. The Supcrintcnding Iinginccr, Mahananda i3arragc Circlc, Tjnb.rl1i, Siliguri.
7. The Executivc Enginr:cr, Tecsl.l Mcchanical l)ivision. I&,W l)tc.. Tinbatti, Siliguri
8. The Executive IJngineer, Tecsta IlarraBc lllcctrical Division. I&W l)tc.. Tinb.rtti, Siligl]ri
9. The Exccutivc Flnginccr, Mahananda }la.ragc I)ivisiolr, I&W l)lc., Tinbatti, Siliguri.
10. Thc Assistarlt Flnginccr. Tccsta Mcchanj(:a1 Sub-l)ivision-1. Tinl):rtlj. Siliiluri.
I l.'1'hc Assistant Flnginccr. Tccsta l\4cchar-rical Sub-l)lvisiorl-lll. l-ult)ari, ,l;rlpaiguri.
12. Thc Assistar)t llng]]rccr, Tccsta llitrragc lalcctrical Sub-l)ivision-1, Odlabali, .Jalpaiguri
13. Thc Assistant Englnccr. Tccsta IJ2rrragc I'llcctrical Sr-rb-l)jvision Il. Tinballi, Siliguri.
14. Thc Assistant l}.rginccr. Mahananda I Icad-Ql.tar-tcr Sub-l)ivisiorr, Tinb.rtti. Siliguri
15. Estimatjng Section, Tccsta Mcchanical I)iYision, 'l inbatli, Siliguri.
16. Accounts Section, Tccsta Mcchanical I)ivislon, Tlnbatti, Siliguri
17. Junior Engjnecr, Tippcr Sectlon. Tccsta Moch:rnicnl Srrb-l)ivision-ll, Tinbatti, Siligrrri.
18. Notice Roard olTccsta Mcchanical Sub-Division-ll, Tinbatri, Siliguri.

W.ry1ozo
'l'ccsta

t&w

tl'tgltl
cchanical Sub-[)ir ision-l I

I)lc." (io\t. ol \tr cst llcnsal
linhatti. Siliqrrri

Nlenro \o:91( )/NQ 1

Copy submittcd foI favouI of l(i1rd inlon].lation and ncccss;r|y action to:



Schedule of Work
N.r. q. No.: wBrwAE/rMSD- /NtQ-01 ot 2O2O-2O27

Name of Work: scannin g of Service Uooks and allied works of Covt. ernployecs of Teesta Mechanical Division under North llengal
N,4e.hanical and t. ectrica Cir(lc, Siliguri for introduction of online system of service book management in HRMS module of IFMS
.,rt IeesLa Mechanical Division, IrriBation and Waterways Dircctoratc, Ieestandmnlstratveliuilding,Siliguri 734005.

;D+ 2tu
ttngi

l-ee Me.hanical Sub Div sion ll

I & W. Dte., Govt. of West Uengal

Tinbatti, SiliEUri

sl
No

Dcscription and Speaification of ltenls Qnantity t,nit I'otal Anrount
with Taxes in

Rupeesln figUrc In Word

1

l)re and post scannine, activitics in the form of un

binding of orig nal physical scrvice books (Hard binding
typc) of employee docLrmcnts clcaninB, un stapling,
sorting all paeos and enc oscd pap,cs in propcr
sequcnce for scanning of same, re arrangc all pagcs

and encloscd pa8cs of same service books in original
sequcnce after scanning and re b nding serv ce books
(llard binding type) of employces with taking
precationery measure for avoiding any danrage likc
tcaring, slitting, fracturr: of any pages as wc as

damagc bV ink spot, etc., al completc as per direction
of t.l.C.

)

ScanninB of dclincd pagcs and enclosed pagcs of
original phvsica service books of employee in PDI:

Iormat only and n 200 DI)l, gray scale scanning mode,
ma ntaining page sequencc properly (original page

si,,e: A4llegal/43), taking print out of scan pagcs of
servicc book in good quality /5GSM White [,agcs,

arrangc pages in sarnc scqucnce of origina scrvlc(l

book with othcr pa8es complctc as per ditrcction oi
l.t.c.

9000 Nos Iach

l

N,4aking duplicate hard copy of orlginal phystcal scrvlcc

book by splral binding (44 si2e) of a arrangcd printout
pages by usinB plastic coil of eood qua ity includinS
suitable covcrs at front and back all complete as pcr

d rect on of t.l.C.

90 Nos lach

MakinB soft copy of orig nal physical scrvlcc book by

saving all previously scanned all pagcs in .pdf forntat
on y and 200 DPl, gray scalc scanninB mode in

parts/f es of si/c upto 2 l\,4 U each, rnaximum 5

files/parls aro pcrrnissib c for cach scrvice hool< that is

in tota 10 l\,41] per servicc book. Tile namc should be
"llRl\,4S lD of incunrbent part number of service book"
as pcr ditrection of Ll.C. for the purpose of uploading
of sanre I Hlil\,4S modu c of IFMS system at

dcsignatcd location.

90 Nos lirch

Grand Total in Word:

Grand Total:

Rate in Rupecs inchrding all taxes as
applicable and all incidcntal charges

90 Nos l.rch

4


