
Government of West Bengal
Irrigation & Waterways Department

Jalasampad Bhavan, 3rd Floor, Salt Lake City, Kolkata- 700091

No. 87-IA/IW-14016(13)/1/2024 (E 948793) Date:19/07/2024

From: Shri B. Chattopadhyay
Deputy Secretary to the Government of West Bengal,
Irrigation & Waterways Department.

To:
1. Executive Engineer,

Investigation & Planning Division (SOUTH).

2. Executive Engineer,
Metropolitan Drainage Mechanical Division.

3. Executive Engineer ,
Purulia Investigation Planning Division.

4. Executive Engineer ,
Howrah Irrigation Division.

5. Executive Engineer ,
Damodar Head Work Division.

6. Registrar, I&W Department.

Subject: UC against grant in aid (31-02-V) from F.Y 2015-16 to
2023-24 through WBifms.

In reference to the above subject, the undersigned is
to request above mentioned DDO's to follow the
Guidelines regarding Onl ine UC Submission" (enclosed)
Utilization Certificate (U.C) against grant in aid
online through WBifms portal.

directed
"SOP cum
to submit
(31-02-V)

This is urgent.

~-r\V'\
\\l)

Deputy Secretary to the
Govt. of West Bengal

Enclo: As stated.

No. 87-IA/1 (1) /IW-14016 (13) /1/2024 (E 948793) Date:19/07/2024

Copy forwarded for information to:
~ The Executive Engineer, DVC Study Cell & Public Relation

Officer &. Statistical Cell, I&W Dte.

To take necessary action
department's website.

to upload this with enclosure in

Deputy Secretary to the
Govt. of West Bengal



----------------------------------- ------------------- ---- -

.-

SOP cum Guidelines regarding Online UCSubmission

Dnce Login, DOD will get this notification message for online UCSubmission

e-Billing

APPLICATION LIST

DOD will get UCSubmission functionality under e-billing menu.

e-Billing

Generic File Re-Generation

> Other stale sanctIOn

Bulk ECSCancellation

Generic Integration Report

Receipt Challan Inbox

New tasklist

e-bliling header
----~

Transit Register for WBHS

PractiseJSP

Subscriber'sDetail Entry

DepartmentWise Fund

Dta inspection report

RefreshMenu

v UC Submission

UC Submission

UC Submission Inbox

• From UCSubmission Menu, concerned DOD
operator/Approver may initiate and complete UC
Submission Process.
From UCSubmission Inbox, User will get task (UC 10) in
progress

User first select FinancialYear, of Bill fdfwhich they want to submit UCand click on search

User will get synopsis of total sanction amount, total drawl amount etc.



..UC.Submlsslon Sanction Details Drawal Details

HOA:

UC Header Details

Total Sanction Amount: 10534454 Total Drawal: 10534454

Total Approved Utilization: o Total Not Approved
Utilization:

o
Total Utilization (Total Approved + Total
UnApproved):

Userhasto insert sanctionwise UCamount they want to prepare from the sanctiondetails tab. In
addition, user canview sanctionwise withdrawal amount, unutilized amount, and they c;andownload and
view Sanctionletter in original.

UC Drawat Details
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**Selection of sanctionsof multiple Departmentsat a time is restricted.Pleasesate~~~nct,iGft$
from the same Departmentat a time.

Onproviding sanctionwise UCamount, user needsto confirm and a systemgenerated reference number
will begenerated. In future, User cantrack their task on the basisof this reference number.

Digitally Signed Role eSillingApprover ~ (i)HEMANTSEWA .... !C) Home I0Downloads(!)



After that user can see total sanction amount he selected for UCgeneration, and the amount for which
000 has committed to submit UC

Then move to Drawl Details Tab, to view details of all the bills passed against those HoAs mentioned in
the sanctions selected
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Onclickingplus buttPl'lag(l'insteach row, Usercanview the grantee details and may insert the grantee
wise Utilization amoJnt'QPgl'integratedbills,Total number of beneficiarieswill be shown in a clubbed
manner.



On clicking save button, bill wise UC amount will be updated.

Now DDOcan see the Total Utilized amount, sanction amount etc. in a nutshell in the UC submission tab.
From where Operator can forward he request to the approver and generate the report.

UCHeader Details

ToUIUtilt~ation(TotalApproved + Total
UnApproved):

TolaIOraw.1l:

TotalNotApproved
UtilizatIOn:

TotalSancHonAmount:

Click on the "Approve" button will
approve the request

Click on generate button will generate a
report from the 000end

Ocvermeot Of west Bengal

e-billing approver will find the request forwarded by the operator or the

tasks initiated by the

e Billing

OnclickingApprove, a successmessagewill be shown like this:



UC Header Detlli!~
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In future to regenerate the report, DDO can find the Request ID from the Request ID LoV under UC
submission menu and can generate the report

202.400115"101

202406115703

At Department approver end, Authority will finathe m

DashBoard

Approver will select HoA Code and click on Search to find the DDO wise requests.

Role MIS-Fin (ilTAPASNANDAGOSWAMI ....10Home I0Downl -

IUC Submission

Financialveen-! 2024-2:5 Department Coder- EN

On Clicking No of sanction, User will get the sanction details for which DDO has submitted UCand will get

the respective Drawl Details



SanctlonDate ISafh.'1lOnAuthcn!)oNet Sanct.cnAmount I UCAmQ;;nt

3435/9

If satisfied, Userwill generate the Report

IUC Submission

Department coee.. EN

Result of UC Submission Details

Search:

CAFENAOO1-
REG1STRAR,ENVlRONMENT OEPTT 4-

1{)12000i 1012000

"'§d'"
Usermay provICle"!(Jnspentamount of pre\lj'~I,!~!¥~afand Kindof checksmade by him before generation of
the report

UnspentAmount tor Prsvicus Year - I "Unspent Amount lor PrevtousYear"

Approval & Report Generation

Kind 01Checks-

500 Charactens) Remaining

UCReportwill look like this:



•

Govt. of West Bengal
I!TII'UIION CERDElCATEINRESPECTOf r~ANT:JN:AIO

No. 202406115711
Financial Year: 2018-2019 Date: 11f0612024

i.Name of the Grantee lnS1~MiOn(S)
[Attach eece-ete list for more than one qraotee

2$anctionrog AUthOrity

3.Senctton Order NQ. &- Date

See Annexure

See Annexure

See Annexure

4,Amount Sanctioned 1625000

5_OrRwmg and Disbursing Offk:A"r

6.T.... uryIPAO

[From where the bifl was drawn)

7.BiIlNo. & Date

8.TVN(), & Date

SeQ Annexure

~Al1nexure

See Annexure

9.AmountDrawJl

to. Unspent balance of previous year,if

11.Amount utilized

1012000

1000

1012000

12_Unspen1: balanceJf any,tn current year

ta.Putpese of utmzatioo

CERTIFICATE

C$ftifiad that I have satisfied mysetf Ihat the oonditioo on which the Gtants-.in~Aid was santioned have been duly fulfilled I are being fuffilled and thai in.ve- axarcised the following checks to see u.t the money
was actually utilized fot the purpose for which itwas sancUoned.[Applk:ab1ein case 01 unspent balance] The un$pent fund has been st.aTendered to the- Government under appR)piate hteed of account >Me
chaBan No Date: !willbe adjusted against 1he grant-in aid to be sanctioned and paid in the current Finan(:~1 year(applicable in case of returning grant onty).

kinds of checksexecclsed

aU necessary Checks have been made

Annexure part ofthe Report:

Mnexure-I

Department

Finanr.ial vear : 2018-2019

EnvifOnmefl1{ENj

Acooum 31·02
000 Code & CAFENAOO1-REGISTRAR,ENV!RONMENT OEPTT

_uc
2OZ.c06115711

TaIBI

200000

9111_UCAmount

1000000812000

1012000 1200000

menu under UCSubmission

UtilizationCertificateID-

Contact Details:

1. Sri Subhasis Mandai, WBA&AS (OSO,e-Governance Group)- 9051812736



•

2. Sri Subrata Chakraborty, WBA&AS (OSO, e-Governance Group)- 9830571013
3. MailIO- ifmsuc100@gmail.com

Brief work flow:

For DDO:

1. Select the FY,HoA type, Bill type for UC submission
2. Select the sanction(s) (one department at a time) put UC amount to be submitted from sanction

details tab.
3. Confirm the sanctions to generate UCsubmission ID
4. Then select the bills drawn for transferring budgetary funds to Grantee Institutions. Click the plus

button against the bill rows. Put the amount of UC received from them.
5. In case integrated consolidated DBT amount will appear on click the pl!,l tton against the bill

rows.
6. Both sanction UC total and Drawl total is to be matched.
7. Forward(operator)Approve(approver) the UC ID and

Admin Department:

1. From MIS-Dashboard role find the UC submission menu.
2. Select the FYand search for submittedUCs.
3. Check the DDD wise rows.
4. Generate report putting unspent amountoflast FY
5. Sign the physical report and submit to AGWBllphysicaily.


