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Government of West Bengal

Irrigation & Waterways Department
JalasampadBhavan(3RD Fl.); Salt Lake; Kol-9I

No. 2905-IE-3M-66/2015
From: Assistant Secretary to the

Government of West Bengal.

Date: 19/09/2022

To
l. The Director of Personnel & Ex- Officio Chief Engineer,Irrigation & Waterways

Directorate, JalasampadBhavan, 4thfloor, Bidhannagar, Kolkata-700091.
2. The Chief Engineer, South, Irrigation & Waterways Directorate,JalasampadBhavan, l "

floor, Bidhannagar, Kolkata-700091.
3. The Chief Engineer, West, Irrigation & Waterways Directorate, P.O. Sadhanpur (Near

Polytechnic), Dist- Burdwan, Pin-7131 0 I.
4. Chief Engineer, South West, Irrigation & Waterways Directorate, Khusjungle, Midnapur,

Dist.- PaschimMedinipur, Pin-nIl 02.
5. The Chief Engineer, North, Irrigation & Waterways Directorate, Green Park, P.O.

Mokdumpur, Dist. - Maida, Pin-7321 03.
6. The Chief Engineer (Design & Research), Irrigation & Waterways Directorate,

Jalasampad Bhavan, Istfloor, Bidhannagar, Kolkata-700091.
7. The Chief Engineer, North East, Irrigation & Waterways Directorate, Club Road, P.O. &

Dist. Jalpaiguri, Pin-735I 0 I.
8. The Chief Engineer, Teesta Barrage Project, Irrigation & Waterways Directorate, Teesta

Sech Bhavan, 2nd Mile, Sevoke Road, Siliguri, Dist.-Darjeeling,Pin-73400 I.
9. Project Director, SPMU, Irrigation & Waterways Directorate, Jalsampad Bhavan, 9thFloor,

Salt Lake, Kolkata- 700 091
Sub: Special Summary Revision of Photo Electoral Roll wrt I" January, 2023 as the
qualifying date- Posting of Adequate Staff to fill up vacancies and ban on transfer/posting­
reg.

Ref: - l. Notification No. 644 Home(Cons.) IR IM(Cons.) 1202/2021 Dated 02.09.2022
of Home and Hill Affairs Department. Government of West Bengal.

2. 23/2022-ERS(Vol.-II) Dated 24.08.2022 of Election Commission of India.

3. 23/2022-ERS(Vol.-II) Dated 25.07.2022 of Election Commission of India.
r

Undersigned is directed to enclose herewith the above
mentioned references for his perusal and taking necessary action from his end to inform all his
sub-ordinate officers accordingly.

Enclo: As above



~v
Assistant Secretary

to the Government of West Bengal

No.2905/1(5)-IE-3M-66/2015 Date: 19/09/2022

Copy forwarded for information and necessary action to:

1. D.P.& E.O.C.E , I&W Directorate, Jalsampad Bhavan, 4th Floor. Kolkata-91
2. P. P.S. to the Principal Secretary, I&W Department.
3. P.A to the Secretary, I&W Department.
~ The Executive Engineer, DYC Study Cell, I & W Dte.------. He is requested to upload the
same to this department's official website.
5. Guard file.

Enclo: As above

Assistant secretary
to the Government of West Bengal



Govcrnment of West Bcngal
Home and Hill Affairs Dcpurtment

(Co-ordination Branch)
';\:IBANNA'

14th Floor, Room No.4l0l
325, Sarat Chatterjcl' Road. lIowr-ah-71 t 102

No.644 -Home (Cons)/RI M{Cons.)/202/2021 Date: 02.09.2022

To Additional Chief Secretary/ Principal Secretary! Secretary,

._ _.__ _.._ _ _ .._ .Department.
Government of West Bengal.

Sub: Special Summar\' Revision of Photo Electoral Roll wrt l~t ,Januarv. 2023 as the
<)ualifving,dMe - Posting of Adequate Staff to fill up vacancies and ban on tnlOsferl
posting - reg.

Sir/Madam,

Forwarding herewith a photo-copy of letter No. 23f2022-ERS(Vol.-I1) dated

24.08.2022 and No. 23/2022-ERS(Vol.-lI) dated 25th July, 2022. received from the Election

Commission of India, in connection with the subject mentioned above, you arc requested to

take necessary action in accordance with the instructions contained therein.

'{ours faithfully.

Enclo: As staled.

Chid' Secretary to thc Go\'Crnmt!Jl,L-~tf-Wcst Bengal...- . .

11.. c.: 1- f 5
~ - I:) - 7....(/1- "\...--

No. 644fl-llome (Cons )/R 1M(Cons.)/202/2021 nate: 02.09.2022

Copy forwarded for kind information :1:1l1 necessary action to the Chief Electoral Officer.

West Bengal for kind-information and necessary action.

Special Secretary to th~ Government of West Bengal.



Bv E-mail/Speed Post

ELEe'TION COIVIMISSION OF INDlt\
NIRYACHAN SADAN, ASHOKA. ROAD, NEW DELHI-I 10001

No. 23/2022-ERS (Vol.-II)

To,

Dated: 24,10 August, 2022

The Chief S\:~rerarie5/Administrd«f
of all States/U'Ts (Except Gujarat, Himachal Pr<,J.::;;h& UT of Jammu and Kashmir)

Subject: Special Summary Revision of Photo Electoral Rolls w.r.t. J' January, 202.3 as the qualifying
date - Posting of adequate staff to till up vacancies and ban on transtcrs/postings - regarding.

Sir/Madam,

I am directed to state that the schedule for Special Summary Revision of Photo Electoral Rolls with

reference to I $' January, 2023 has already been announced by the Election Comm ission in all the States (Except

Gujarat, Himachal Pradesh and UT of Jammu and Kashmu) with a view to prepare accurate rolls, inclusive of

all eligible persons as electors. Defect free and updated electoral rolls are the bed rock of the electoral process.

2. A copy of the Commission's letter No 23!2022-ERS (Vol.-H), dated 25th July. 2022, inter-alia

containing approved schedule for the Summary Revision of Ph(110 Electoral Rolls with reference to 01.01 2023

[IS the qualifying date is enclosed for your reference. The CEO shall bring to your nonce immediately; in case

any change is made in the schedule of Special Summary Revision

Iist of vacanc its.

3. It is requested that the following may be ensured for smooth and meaningful conduct (If Special

Summary Revision of electoral roll in your Srate/U'T: -

(a) Provision of ndegU:1te staff

(i) All existing vacancies of posts relating to electoral rolls work. like DEOs, EROs and AEROs, if any,

should be filled up immediately. The CEO of the State/U'T is being directed to bring to your notice the

(ii) The Commission has already issued st:veldl instructions for strengthening of infrnsrructure and

StateJUT, provision of additional staff and infr",,:ru.::tui'; wherever required, may be I]",:,de in office of

deployment of manpower in office of DEOsfEROs lind CEO. In view of forthcoming revision in the

the above officers.

(b) Posting of substitute OfliCHS

If it becomes absolutely essential to transfer any officer like DEOs!EROs ctc., a reference, giving full

justification, should be made by State Government in (c'ibU hation \\ ith and through the State CEO fer

consideration of the Commission. The lI[>nsfer of AI::f\(J, and below level officers/officials including BLOs

can be decided by the CEO at his level. 'This applies to r':, !ng up the \,".:."n~ posts of these categories also. The

CEO shall also invariably ,~~ \.._·!lsu!t<..:d \\hilc 1)1:·,1::,; , .. ",,,\ule ·,,:"t'II..CI The CEO should consult the

Commission, where felt necess,Hy.

. ..,



(c) Restricrion on deployment of certain officials

;;;
\

No ofticer/oftic!31 (i) against whom the Commission \;;;5 recommended any disciplinary action and the

same is pending, or (ii) to whom major penalty has been given as a result of said disciplinary proceeding. or (iii)

against whom a serious criminal case is pending in any court .)t law, or (iv) who was transferred out

during any previous revision of rolls or conduct of election for inefficiency or willfully violating the

Commission directions shall be 3",.)-:;i?ted with work relating to revision of rolls. In case of doubt. the CEO

should decide the mailer, In cl:.n~ulrali(ln with the Cr;mmi5siol1, wherever felt necessary.

(d) Provision of adequate fund

Adequate fund for carrying out the revision W()rK should be made available to the CEO

4.' Ban on transfers of officcrs and staff cnsazed with revision of roll durin i.e.

from date of draft publication to final plIolication):-

Under the provision of the section I3CC of the Representation of the People Act, 1950, any officer or

staff employed in connection with the pn::paration, revision and correction of the £)_e..;.tOI'!}Ls_plls_§_IlilJI be deem~Q

to be on depUl:ltiol1 to the Election Commission for the period during which they are so employed and such

officer and STaff shall, during that period. be subject to the control. Sllpellntelldcnce and discipline of the

Election C0011'11i5$10n. Transfer of officials engaged in roll-revis ion work during the period of revision

adversely affects the work and the quality of revision process. Hence, the ~.2:.ml}1issit)n ha.L<ii~at no

oflicials C(>nILtcted with the exercise of revision of eltei:.iOral rolls like the pistri<:.t Election Ofticers. Deputy

District Eie_i:.tI0!lOfficers.L..tll~ ..£lect0ral Registrq0.9.D.Qfficers and lheA'i.~W~t!.lLE.lectorllLReg\itn!.tjon Ofticers

etc. should be transferred from their plac~5 of p(.~ting without thiU1rior concurrence of the Ele~!ion C0111mission

during the p_eriod of Special Summar" Revision in the StatelUT. It is to clanfy that during the current round of

revision of elc.:torai rolls such ban on transfer and postino would be effective from the dllte of draft_n\.l.QJicatiQ,!1

of electoral rgH to the date of final.pJ.!biication of electoral rqJI in vo~r sti1l~!-LL

5. Full cooperation of the State Government, as has be~nded in the past, is solicited for the present

round of Spec ial Summary Revision of Electoral Ron in your Stare/U'T
6. It IS .equested that copies of the instrucrious issued by you to the C' ncerncd authorities in the State in

this regard may kindly be sent to the Commissiou, for its information and r".: :d
Yours faithfully,

(;-1· 0·· _-'_~ .-

(NARENDHA N BUTOLIA)
SR. PRINCIPAL SECRETARY

Copy to: Chief Electoral Officels of aii States (except GUJarat. IlinHlch., Ptadesh and UT of Jammu and
Kashmir fC'f ·"formation.

(7~97*
~\WANDlWAN

(SECRETARY)
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Bv c-mail/Spccd Post

ELECTION COMMISSION OF INDIA
NIRVACIJAN SABAN, ASIIOKA ROAD, NEW DELHl-llOOOl

---'i)~lled: 25th July, 2022No.23/2022-ERS (Vol.1l)

To,
The Chief Electoral Officers of all States & UTs
(Except Gujarar, Himachal Pradesh and UT 0(' Jammu & Kashmir)

Subject:- 'Special Summary Revision of Photo Electoral Rolls w.r.t. OLOL2023 as the
qualifying date - Programme - regarding.

Reference - (i)
(ii)
(iii)
(iv)
, (v)
(vi)
(vii)

Noti fication dated 30th December, 2021 by ;vl/o Law and Justice.
Notification dated Ith June 2022 by 1v1/0Law and Justice,
Commission's letter No. 3/ER!20211SDRJVol.Il dated 23rd June 2022,
Commission's letter No. 22/02/2022·ERS, dated 27th June 2022,
Commission's letter No. 23/Inst/2022-ERS. dated 12th July 2022,
Commission's letter No. 23/1nst/2022-ERS, dated 4th July 2022,
Commission's letter No.23!LET/ECIlFUNCiER D-ER/2019, dated 14thFebruary,
2019,
Commission '5 letter No. 23/LET IECI/FUNC/ERD/ER/20 18-11, dated zs"(viii)
September 2018,

(ix) Commission's letter No.23/INST2020-ERS. dated 30th July 2020, and
(x) Commission's letter No. 485!ERONetiPSEl2021/lT -1 dated 25[h November 2021

Sir/Madam.

I am directed to state that as per existing policy, revision of electoral rolls with reference to

lSI January of the coming year as the qualifying date is done normally in the later part of each year

in all States/U'I's (normally in the last quarter of a year) so that final publication of the electoral

rolls is made in the first week of January of the succeeding year. Consequent upon amendment in

Section 14 of the Representation of the Peopit: Act, 1950 and corresponding changes in the

Registration of Electors Rule, 1960, four qualitving dates, namely, 15( January, IS! April, lSIJuly,

and 1st October are available in the law, the process of Revision of electoral roll hitherto existing,

is required to be changed to some extent. N()\\ onwards, the Annual Summary Revision will be

conducted with reference to 0 Is: January or the year as qualifying date, with three subsequent

qualifying dates of the year i.e. OI~1 April, 01,1 .l u lv and OIS[ October of the year in which the final

publication of electoral roll is done. The uppliran ts, becoming eligible for registration 'with

IH .Ianuary as qualifying date and subseque n r qualifying dates of the yeur i.c. OJ" April,

(n".July and 0." October can submit their cl« Imx in Form-f), in advance, beginning from the
Page 1 of 22
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date of draft publication of electoral roll. The applications rccci ved related to qualifying date

I SI January will be processed as per the schedule given below and electoral roll be updated with

final publication. While the forms/claims w.r.t three subsequent qualifying dates of the year,

received in advance, during the SSR period and continuous updation thereafter shall be procexscd

by the EROs under continuous updaiion during the relevant quarter, preferably in the first month

of the quarter. The detailed instruction regarding preparation of electoral roll w.r.t [our qualifying

dates have already been issued vide Commission's letter No. 23ilnstJ2022-ERS dated 12lh .Julv

2022 and the same shall be referred to for the purpose.

2. . in this connection. it may be informed that as already informed vide the Commission's

letter dated 27th June, 2022, the registration Forms have also been modified. The newly modified

Forms will come into force on 1st August, 2022.

3. The Commission has ordered Annual Summary Revision with reference to 01.01.2023 as

the qualifying date in all St31CS except Gujarat, Himachal Pradesh and UT of Jammu and Kashmir

with the following schedule for revision and pre-revision activities in such a manner that the

electoral rolls are finally published much before National Voters' Day (25th January of every year)

so that EPICs generated fill' new electors especially young voters (1 ~-19 years) «:11 be distributed

to them in ceremonial manner on the day ofNVD:

~~o. I _,__.._=-_=~~_-----~~~~ity'--==_'"_" .... -L=-_:=~I)..e..~~)_(t=~-=]
I .."_"_"..__._ .."" .I~~c-rc~i_si_~~~~:t.~~j!jes,_ .. . __ --1
t1-:---l0";- Rationalization/Re-arrangements of Polling Stations. 04.08.2022 (Thursday) to i

I(ii) Removal of d iscrepancies of DSE" PSEs and EPICs.
~iii) Improvement of image quality ensuring good quality

photographs. hy replacing blurred, poor quality and not

II to specification and non-human imaues in electoral
~ I

roll, where. er neccssarv. i.- j

24.10.2022 iMonday)

!
i(iv) Recasting "t' Section/Pans and Finalization of i
I proposed rvstructuring of section/part boundaries!

location or pulling stations and getting approval of list I
of polling sra: inns. i

(v). Identification of the Gaos and finalizing the strategy I
and timeline t,) bridge such gaps. - ~. I

t 2. - - (i)-;;;:;~'H;;;-i~~\"'-~:n;~ -- ~--1125.10.2022 I i;-I~~J;~~')'t~-~
(ii) Preparation "I' Supplements and integrated draft rOil. 07.11.2022 : \l()nday)

I I with reference to U1.10.2022 as the qualifying date !
L_""_"""" __......._'~_. __ .... . __ ......"".._""...._.._"""" .. ..... _j___ ------_j
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Revis-
3. Publication of Integrated draft elect_ ..-- .-.-¥--- ......--...- .....-..-.-.~--~.'-......--
4. Period for tiling claims & objectiot

. ~"'w

5. I Special campaign datesI
I
I

I
,.

6. Disposal of claims and objections
---.-- -.-.--,-.~--.,-.--.--"--.---
7. (i) Checking of health para

Commission's permission for

(ii) Updating database and erintin
8. Final publication of electoral roll

---.---

___ . .". . .. ._.._...._..__ . --i

oral roll. 09.) 1.2022 (Wednesday)

09.11.2022 (Wednesday)

to 08.12.2022 (Thursday)
15

................._ _ ----.-----1
Two Saturdays and

Sundays within claims

__....__~ _l:dp~:~::~:::~~:~;o
I By 26.12.2022(Monday) I

05.01.2023 (Thursday)

By 03.0 1.2023(Tuesday) ~
meters and obtaining I
final publication

g~~~P'£!el~~~~ ...__.. _

__ .._. ._--L_

4. Training and Orientation of ERO/AEROs, Appointments of BLOs and their training and

orientations, including training on the latest IT processes and systems wherever required, shall

be planned meticulously to ensure its successful completion before the pre-revision activities start.

5. All the pre-revision activities shall be undertaken in accordance with the Commission's

existing instructions and guidelines and Manual on Electoral Roll, 2016 and Manual on Polling

Stations, 2020.

6. The CEO shall go through the schedule of pre-revision and recast the timeline for each and

every activities within the threshold prescribed for the purpose, keeping in mind that many of the

activities can be done simultaneously and if any minor change in the above schedule is required, a

request should be made with full justification to the Secretary/Pt. Secretary in charge of the

concerned territorial division in the Commission. for the Commission's approval within seven

days from the date of issue of this letter. No change in the schedule approved by the Commission

will be permitted, thereafter.

7. Pre-revision activities: .

7.1 As the revision of electoral rolls actually starts with draft publication of electoral rolls,

various pre-revision activities arc required to hL' completed well before the actual commencement
'.~.-

of Revision of Electoral Rolls, with the sole iruention of achieving high fidelity electoral rolls.
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Accordingly, the CEOs shall ensure the following: -

a. No family is broken and all the registered family members are kept in the same section and

at the same place.

b. Proper formation and reorganization of sections and parts reflecting correct house numbers,

whenever required, would be done through ERO-Net using GIS.

c. Location or polling stations on ground floor would also be ensured by using ERO-Net.

d. The electors of so merged/attached in polling stations arc not required to travel for more

than two-kilometer distance and to cross any natural barriers.

c; 100% removal of Multiple entries/Dead electors/Permanently Shifted electors through

Forin -7 or Form-S, as the cast! may be.

f. 100% removal of DSEs/PSEs from the electoral roll before the publication of draft roll.

g. 100% verification of polling stations and consultation with political parties.

h. Entry of left out/prospective electors in the database.

1. Good quality correct images as per Eel Standards.

i.2. Before the draft publication exercise of removal of all logical errors, DSEs, PSEs and

standardization of addresses and checking quality of photographs as well as removal of

discrepancies in EPiCs will be completed in the time bound mariner. The list of DSE, non-standard

photographs will be provided by the ERO-NE'r team to the CEOs. Soft copy of complete details of

Repeat/duplicate EPIC Nos. will also be sent to respective CEOs by ERO-Net team of Eel.

7.3. Rationalization of Polling Stations and Formation of sections:

(i) The activity of Rationalization of Polling Stations is done after 100'Yu physical verification

of the polling station locations and the relevant parts or the electoral rolls. The Booth Level

Officers (BLO) will upload photos and location information of the polling stations, along with data

like latitude and longitude of the Centre, from their registered mobile numbers on GARUDA AI'P·

(ii) Polling stations, having more than] 500 electors. shall be rationalized/modified as per the

given schedule and before the draft publication of electoral rolls in accordance with instructions

contained in Manual on Polling Stat ion. 2020. A new Polling Station shall be created only after

rationalizing the sections to the adjaccn: Polling Stations to the possible extent. Proposal of ChdJ1gC

of location shall be sent to the Commi ss ion only after 100% physical verification/inspection o f the

polling stations and along with its l,,;:gitude and latitude. Latitude and Longitude of all Polling

Stations, ncwJy'i'dentified and proposed for creation/change of location ofPolJing Stations shall be

captured and details o(ihe same shall b...· updated in the ERO-Net Dashboard.
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(iii) Other objectives of rationalization of polling stations are to group all the family members

and neighbors in a section and maintain uniformity of addresses in ER and EPICs.

(iv) For proper formation of Sections, the following units may be formed: -

a) Nuclear/immediate family (Husband, Wi fe and eligible children)

b) Joint Family/Household (Group of several nuclear families related to each other and

living at the same place)

c) Door IFlat No.

d) Building/Block/Tower consisting of a no. ofdoorslf1ats.

e)' Street
(v) Standardization of addresses: -To standardize the address of electors the following fields

of addresses shall be maintained while preparing the roll: -

(a.) House No.1 Flat No.fDoor No. (Name of house, if available) •

(b.) Floor No. (in case of multi-story building)

(c.) Building No.lBlock 1\!o./ Tower No. (name of building, if available)

(d.) Apartment No.

(e.) Wing

(f.) Ward No.·

(g.) Street! Road/Lane'

(h.) Sector

(i.) Area/Locality

0.) Landmark, if any

(k.) Village/Town/City"

(1.) Sub-districtiTchsil

(m.) District
.

(n.) State
.

(0.) Pincode •

The fields marked with (I <hould be mandatorily mentioned in the electors' details. while

the remaining fields may be taken :l~ optional fields and be included wherever necessary (like in

urban areas). The CEO/DEO may .nclude the other fields in the mandatory category as plL"valent

in the State/District. Where no l Iouse no. as given by the Panchayatiivtunicipal Authorities is

available, the notional number will he given in the roll. In such case, it will be invariably indicated
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that the House no. is notional. The mandatory address fields will be mentioned in the electoral roll

and the same will be reflected as it is in the EPIC: of the elector.

(vi) The electors will be arranged in the roll in sequence, according 10 the House no. (and Floor
no. of the building).

(vii) While creating a new polling station or re-organizing the existing polling stations by

creating/merging! attaching sections 10 the adjacent polling stations, the Iulfillment of following

conditions should be ensured:

(a) No family is broken and all the tinnily members are kept in the same section and at
the same place,

(b) Electors residing in :1 building are enrolled in the same pan,
(c)
(d)'

As far as possible electors residing in a Street are enrolled in the same part,
The electors or so merged/attached polling station are not required to travel for
more than two Kilometer distance and to cross any natural barriers.

7.4 Removal of discrepancies of DSEs, rSEs and in EPJCs:- Commission has directed to take

all out efforts to ensure 100~"Oremoval or DSEs/PSEs from electoral roll and discrepancies in

EPICs during the current round of pre-revision activities.

7.4.1 Demographically Similar Entries (DSEs) are of following types: -

(i.) Elector repeated within part (with 5,11111: demographic detail).

(ii.) Elector repeated within AC (across parts with same demographic detail).

(iii.) Elector repeated across ACs in a state (across parts with same demographic detail).

(iv.) Elector repeated across ;\Cs in the country.

For Deletion of Demographically ~imilar Entries (DSEs) from electoral rolls, the SOP

issued by the Commission vide its letter dared 13th August 2021 or any subsequent amendment,

shall be followed.

7.4.2 Photo Similar Entries (PSEs):Samc ,'r Sirn i lar Photographs of Electors are matched using

Artificial Intelligence Techniques for identific.nion of Probable duplicates in Electoral Roll.

These PS Es are generated for

(i) Within Part

(ii) Across Part within AC

For Removal of PSEs from electoral .o!l S()P issued vide the Commission's teller No.

485/ERONet/PSE/202 J lIT-I, dated 25th Nov l nbcr 2021 or any subsequent amendment, shall be

followed.
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7.4.3 There are following types of discrepancies in EPICs: -

(i) Repeat EPICs. There are two types of Repeat EPICs, which arc as follows: _

(a.) Multiple EPIC Nos. issued to the same elector; and

(b.) Multiple electors with same EPIC number.

(ii) EPICs containing more than IOvdigit alpha-numeric number.

(iii)Two or more states haying same serial of alpha-numeric system for EPIC distributed in

the Assembly constituencies of the state concerned.

(iv)Electors who have not been issued EPICs.

Removal of repeat EPICs, the process prescribed by the Commission vide its letter dated

16th October 2020 shall be followed.

I

\ :i

1
7.4.4 Procedure for removing these discrepancies are as under: _

A. Demographicallv Similar Entries (OSEs):-

(0) DSE's are thrown by software, on the basis of electors' demographic details such as name,

relation type, relation name, gender, DOE, age (exact/plus/minus 1 year) and address.

(b) The ERO shall login and do table top verification on his computer monitor through image

comparison of each of the probable DSEs. He shall sort out sud) entries and put them into 3

buckets -'match/positive', 'not match/negative' and 'doubtful'.

(c) In respect of probable DSEs where more than one ERO are involved, all the concerned

EROs will be able to see the entries relating to their .I\C as well as the entries repeating in other

ACs and the EROs in consultation with each other have to decide as to in which bucket the said

DSE should be kept.

(d) The 'not match/negative' entries shall be nagged in the JatabaselUNPER and in future,

they wil] 110 longer be treated as DSE. For the 'rnatch/posiuvc and 'doubtful' cases field

verification shall be done though BLO checklist and, necessary acu..n will be taken by ERO.

(e.) I,; the cases of 'verified positive DSEs and Multiple t .ntries, found after BLO field

verificau..n through checklists, name of the elector shall be deleted from where he is not residing

after obi.uning FOl"!n-7 fWI11 him. The reference number of suc h Form-? shall be entered into

ERO-Net If the concerned elector refuses to submit Form-Z, ER ( ) will take necessary action tor

deletion 1'1' his name after following due procedure of serving non. c (or proposed deletion.
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(f.) Deletion process of DSEs!1\:lultiplc Entries involving more than one ERO

• If the probable DSEs/\lultiple Entries relate to 'within part' or 'within AC. necessary

action shall be taken by the concerned ERO.

• In case of probable DSEs/~/ltJlliple Entries relate to across AC in a district, DEO concerned

shall coordinate with all EROs of the constituency involved.

• Concerned DEOs shall supervise the exercise or de-duplication if the probable

DSEs/Muitiple Entries relate to AC across districts.

• Similarly, in case of probable DSEs!\'111Itiple Entries relating to ACs across states. CE05

of concerned states shall have to coordinate.

• In event of difference of opinion between/among the EROs, field verification should

invariably be done by each ERO and further action for deletion taken accordingly.

• There may be a chance when the BLOs of different ACs may report about finding the said

person ordinary residing at the given address in his part. In such case personal hearing must

be fixed by the EROs to ascertain his actual place of ordinary residence.

B. Rem'oval of Photo Simil3r Entries (PSEs):

(i) Field verification a nd Integration into the E-Roll of ERONET:

'.
1. The PSt:: list will contain both "Within Part" and "Across Part, Within AC" records

of the Assembly Constituency.

2. Checklists will be generated by ERO an ERONet in html format for all the PSE

entries. One checklist will be generated for all the entries in the tuple.

3. An option will be provided to download Form 7, pre-tilled with the data for electors

identified as possible cases or PSE. Form 7 will be created for all PSE entrie-. Form

7 is pre-filled with :t reference number beginning with 'PSE.

4. ERO will hand 0"': the PSE checklist along with auto generated Form -: II) the

BLO of the rcspccr.vc parts in which PSE is present.

5. Sizned Form 7 for duplicate entry and Form S for modification, collected hv theo .

BLO shall also be marked in the checklist (Yes or No).

6. Filled checklist ha- t,) be entered in ERONel by the operator.

7. The operator wi ll input the reference number of' the Form 7. This Form "ill be

displayed to him. \'. ;,ich must be submitted after reviewing the same.
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(ii) The Process flow wiJl be as follows, and in sequence, from 1-4 as below:

a) ERO will be shown list of clusters ofPSE on ERONET.

b) ERO will be able to download each cluster's checklist as well as Form 7 for each

entry in the cluster. For example, in case of "Within AC" PSE, multiple copies of

the checklist must be prepared and distributed to each BLO, so that they can
perform field verification on their assigned parr.

2. BLO Level

BLO will do field verification for the PSEs and complete the PSE checklist. In the

case of "Within AC" PSE, multiple copies of the checklist must be prepared and

will be distributed to each BLO, so that they can perform field verification on their

assigned part. BLO will collect signed Forms 7 and 8 for duplicate entry and
modi fication.

BLO will submit field veri f cat ion report of PSE (PSE Checklist) and signed For III

7 to Operator and he will make required entry corresponding to signed Form 7 only
in ERONel.

4. Back to EI{QJ~..~vel

ERO will view field verification report and accordingly process the forms.

C. Removal of discrepancie-s in EPICs: _

(L) (a.) In case of the Multiple EPiC numbers issued to same elector, current EPIC number
should be retained and multiple ell: 'ICS should be removed.

(b.) In cases of multiple electors with same EPIC number, the EPIC number issued til

the first elector shall be retained ,,'id nil other electors will be given fresh EPIC with ne«

EPIC numbers. The old EPICs Ii,»n such electors should be collected and destroyed h .

cutting the same into pieces after kn-pillg a proper record.
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(ii.) Commission has already issued proper standard Operating Procedure for changing Non­

standard EPIC number to standard lO-digit Alphanumeric EPIC Number vide its letter dated

29.11.2019. The same may be followed in the matter.

(iii.) Same EPIC Numbers that arc being used by two different states may be identified using IT

tools and states concerned may be asked to follow the allotted code for generating standard

EPIC numbers.
(iv.) There are a very small percentage of electors who have not been assigned any EPIC No. in

electoral roll. Such electors can be easily identified using available IT tools and EPICs may

be issued to them.

D. Improvement of image quality of electors in electoral roll:

The software-based reports shall be generated for the 'black and while images', 'not to

specification images', 'non-human images' and 'no Image entries. For replacement of such

images, field verification through BLOs should be done and necessary applications i.e. Form-S

along with photograph as per specification shall invariably be collected from the electors so that

proper track record of such replacement be kept.

8. Identification of the Gaps and finalizing the strategy and timclinc:

8.1.1. CEO/DEOs!l ROs shall do statistical "analysis or data of Format J -8 in respect of the last

finally published electoral rolls with reference to 01.01.2022 as the qualifying date in order to find

out major gaps in terms of FJP ratio, gender ratio, age-cohort imbalances, particularly of 18-19 age

group, abnormal increase or decrease in number of electors in area, <100% PER/EPIC in ACs/PSs.

No need to emphasize that the analysis should be done with due care and promptitude. For a better

analysis, previous YCdi"S' data should also be taken into consideration for better appreciation of the

scenario by the comparing using charts etc. If analysis is done at micro level i.e. polling station

level, the gaps may clearly manifest which hide at macro level i.e, State/District or AC level. Since

Census data of201 i including population age details is already available, population projection to

2023 should be done ,'11 the base or20 11.

8.1.2. The above <. id analysis or data should be done by the EROs and AEROs who after

discussions with BI l )s and Supervisors should give analytical note to DEO t, oncerned who shall

discuss with ERO~ .111d AEROs of electoral data in respect of all ACs un.lcr their jurisdiction.

After critical gaps ,~Ic determined, then please check, if any cogent and lllgical reasons like

migration due to .cio economic or natural calamities etc. and/or C f' opmg up of new

colonies/habitats ale there to answer the gaps. If so mention it in the no«. The EROs should
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forward their notes to DEC) concerned who shall, after discussing the same with EROs and other

concerned authorities forward a composite analytical note to CEO along with strategies to address

the issues. Finally, the CEO shall, having reviewed and analyzed district wise reports, shall

prepare State analytical note and chalk out necessary strategies to address the gaps that need to be

filled up. The gaps should be described in quantitative terms.

8.1.3. Action plan of the State with identified gaps, strategy and lime line for bridging critical.

gaps to complete it within time frame prescribed by the Commission shall be prepared and
forwarded by the respective CEO to the Commission.

9. Preparation of Format 1 to 8 to analyze the health of electoral rolls:

Before draft publication of electoral roll, the CEO shall ensure that all activities of pre­

revision ex~s;i?_~~-"1~Jllen!jQllt;~_L!U~JJ~d~!I~_b1!Y~J)_~.en_~QDJ.Q!~~g

Format 1-8 for statistical anal) sis of the health of the electoral rolls must be prepared

before the draft publication and also at the end of the summary revision before final publication.

These formats should be prepared part wise by the EROs. The DEO must examine the part wise

format I to 8 to understand the implication of the health of electoral foils. The DEO shall compile

Format 1 to 8 and send it to CEO who in turn makes the analysis AC wise. The CEO shall forward

these formats if] respect of final electora I roll with reference to 01.01.2023 as the qualifying date [0

the concerned Zonal Pr. Secy/Secy of the Election Commission alongwith his/her comments and

description about the targets achieved during the course of Summary Revision. The CEO should

simultaneously start remedial action, if any required. The Zonal Pro Secy/Secy. of the Commission

will examine the formats sent by the CF.Os and submit to the Commission for information or lor
any corrective action, if required.

10. Forms for Claims and Objections:

(a) Every claim for inclusion of name in the roll as new elector shall be in Form-e and sign'eJ
by the applicant.

(b) Every objection to the proposed inclusion or name or application for deletion of name 111

existing roll shall be in Form-? ,I: "j preferred by a person whose name is in such roll.

(c) Every application for shiftint; of residence within the constituency or outside rli,'

constituency or application for l drrection or updation of entries shall be in Form-S an, i

shall be preferred by the pcrson t whom that entry relates.
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forward their notes [0 DEO concerned who shall, after discussing the same with EROs and other

concerned authorities forward a composite analytical note to CEO along with strategies to address

the issues. Finally, the CEO shall. having reviewed and analyzed district wise reports, shall

prepare State analytical note and chalk out necessary strategies to address the gaps that need to be

filled lip. The gaps should be described in quantitative terms.

S.1.3. Action plan of the State with identified gaps, strategy and time line for bridging critical

gaps to complete it within time frame prescribed by the Commission shall be prepared and
forwarded by the respective CEO to the Commission.

9. Preparation of Format 1 to 8 to analyze the health of electoral rolls:

Before draft publication of electoral roll, the CEO shall ensure that all activities of pre­

[~,!,:j_~jQ[l~.xerGj_~.~~.J.I~J12~Qnes:l.....Ln..~\;11~9~!I_~..b"ly~Q_~~!Lf.Qm.p.!~JgQ

Format 1-8 for statistical analysis of the health of the electoral rolls must be prepared

before the draft publication and also at the end of the summary revision before final publication.,

These formats should be prepared part wise by the EROs. The DEO must examine the part wise

format I to 8 to understand the implication of the health of electoral rolls. The DEO shall compile

Format I to 8 and send it to CEO who in turn makes the analysis AC wise. The CEO shall forward

these formats in respect of final electoral roll with reference to 0).0 J .2023 as the qualifying date to

the concerned Zonal Pr. Secy/Secy of the Election Commission alongwith his/her comments and

description about the targets achieved during the course or Summary Revision. The CEO should

simultaneously start remedial action, if any required. The lonal Pro Secy/Secy. of the Commission

will examine the formats sent by the CEOs and submit to the Commission for information or for
any corrective action, if required.

10. Forms for Claims and Objections:

(a) Every claim for inclusion of name in the roll as new elector shall be in Form-S and signed
by the applicant.

(b) Every objection to the proposed inclusion of name or application for deletion of name in

existing roll shall be in Form-? and preferred by a I'llson whose name is in such roll.

: c) Every application for shifting of residence w.: 11m the constituency or outside the

constituency or application for correction or upda: "1) of entries shall be in Form-S and
shall be preferred by the person to whom that entry t • lates.

Page11 of 22



- - _. --------------------

II. Furnishing of Aadhaar NlIlllher

(i) The applicant has to furnish Aadhaar Number in Form-6 and Form-S, if he/she is having

Aadhaar number, however, no application for inclusion of name in electoral foil shall be

denied and no entries in electoral roll shall be deleted for inability of an individual to
furnish or intimate Aadhaar Number.

(ii) While handling Aadhaar number of the applicants, the provision under Section 37 of the

Aadhaar (Targeted Delivery of Financial and other Subsidies, Benefits and Services) Act,

2016 must be adhered to. In no circumstances it should go in public. If the electors'

information is required to put for public display, the Aadhaar details must be removed or
masked,

(iii) As for preservation of Fonn-6. 8 in hard copy containing Aadhaar number, the provisions

ofRcgulatioll 14(1)(mb) of Aadhaar (Authentication and Online Verification) Regulations,

2022 (No.2 of 2021) shall be strictly followed which says that Aadhaar numbers collected

through physical forms or photocopies of Aadhaar letters shall be masked by the requested

entity ~Y redacting the first 8 digits of the Aadhaar number before storing the physical

copies. Such collected Foml-6,8 along with attachment, after digiiization, shall be kept in

safe custody with double lock by EROs. Severe disciplinary action ·,.villbe initiated against
EROs for <my leakages of physical Forms in public domain.

12. Claims and Objections- As per the schedule, the EHOs will Issue notice in Form-S

and formally invite claims and objections with reference to all four qualifying dates of the
year.

(a) On the b;l"is of date of birth given by the applicants. forms will be segregated with
reference t CI the relevant qualitying dates.

(b) For the current round of revision, the EHOs will prepare list of claims and objections

in respect iJ( forms received with reference to 01st January as q:!alitying date strictly

and displn , the same on notice board. designated locations a nr: websites as per the
Commissu, l'S existing instructions.

13. Disposal of claims received w.r.t subsequent three qualifying d:lIl.,: _

(a) Dur'ini! Ihe current round of revision only the Claims and ohJn:tions received with

reference to qualifying date Ol.OL2023, ill other words, For rns that qualify the

prescritud age of 18 years OJ} or before 01.01.2023 shall only be taken into':

considcr» tion ro". its disposal by Elcctonll Hegistration OffiCt.r
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(b) The Claims (Form-e) received with reference to subsequent qualifying dates, after

digitizing it if received in online mode, shall be segregated quarter wise and kept in

separate respective buckets in ERO-Nct under the captions' Advance claims in respect

of prospective electors with reference to qualifying darc--------', however, disposal of

such advance forms/claims received w.r.t to three subsequent qualifying dates namely

1st April, lSI July & lSI October shall be disposed of in the first month of concerned

quarter only, strictly as per the Eel's guidelines issued vide letter no. 23f1nstl2022-

ERS dated 12th Jllly 2022. Detailed guidelines, if required, shall be issued about

disposal of Forms and structure of electoral roll with reference to 01$1 April 2022

lIS the qualifying date at appropriate time.

(c)The EROs while receiving Forms from prospective applicants, in advance, will

inform them categorically that their forms will be processed only with reference

to the relevant eligibility date. In case of online applications, a similar message will

be sent to the applicants by SMSje-mail/post. Further, the citizens will be
,
informed that they can also submit their applications during the period of

continuous updation i.e., after final publication of electoral roll of Annual

Summary Revision with reference to Olst January as the qualifying date.

14. Display of Jist of claims and objections-

14.1 As per rule 16 of the Registration of Electors Rules, 1960, ERO shall prepare lists of claims

and objections with reference to 01.01.2023 as the qualifying date in form 9,10,11 and IIA and

lIB and exhibit one copy of such lists on a notice board in his office. Besides, list of all claims

and objections received should he put up on the website of CEO so that citizens are able [0 $~e the

list and lodge objections with the concerned ERO. In addition to this adequate publicity should be

given by CEO to the fact th.n list of claims and objections is available on his/her website and

objections can be raised before the EROs based on this list. This should also be infor.ucd to the

political parties by holding meet :ngs with them and sending written communication to them.

14.2 List of claims and obje, lions should be made available by ERO to all political parties on

weekly basis. For this purpos. Ihe ERO should cal! a meeting of all political parties, '11 regular

interval and personally hando, c list of claims and objections to them and obtain acknow lcdgrnent.

It is to be added that the list slw,dd be incremental instead of cumulative,
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14.3. Decisions on Claims and Objections - Decision on claims and objections should be taken

only after all of the following conditions arc complied with .

(i) At least seven clear days' period has passed after list 01 claims and objections has been

published on all of the following

(a.) Website of CEO, as clickable lists for each polling station

(b.) Notice board ofERO (In Forms 9,10,11, IIA and 1113 ofRERs 1960)

(c.) Notice board of polling station (In Forms 9, 10. II, I t A and II B of RERs 1960)

(d.) A personal notice has been served on the person whose name is proposed to be

deleted in cases other than death cases.

(ii) At least period of seven clear days has passed alter furnishing the list of claims and

objections to political parties.

15. Procedure of Deletion:

15.1 Repeat/Multiple Entries: In repeated! multiple entries reported by individual citizens,

SLAs of political parties and RWA representatives, the field verification must be done in each and,
every case. Name of the elector to be deleted in electoral roll only at the place where he is not

found to be ordinarily residing.

15.2 Demographically Similar Entries (DSEs), Permanently Shifted and Deceased:

Confirmed cases of DSEs/PSEs, Permanently Shifted and Deceased may be removed only

after Form -7 or Form-S, as the case may be, is received from the elector (in case of DSEs,

PSEs,permanentlyshiftcd) and near relative/family member (in case of deceased). Notice must be

served to the concerned person for removing the entries.

15.3. Safeguards against wrongful deletions: -

Following safeguards will be used to prevent wrongful deletions of electors from electoral
roll: -

L In case of registered death, deletion sh" II be made only after proper verification/production
of death certificate etc.

II. Provision in ERO-Net will be m.ulc available wherein all the orders of deletions
passed by the AEROs/EROs shall hc vcr ified by the Dy. DEOsl DEOs before making
it available in public domain and to ~ivc effect in electoral rolls.

III. To avoid wrongful deletions, deletion- on the ground of death and shifting will be made
only when Form- 7 is received.

IV. While making field verification, BU), -ha!l give specific remarks in report on the status of
shifting/death as !~ccase may be.
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v. For deletion 011 the ground on shifting, either Form- 7 or Form- 8 from the concerned
elector will be taken. Before addition at new place, the ERO will confirm that the elector
was actually enrolled at the previous address and he bears the same name as given in Form-
8.

vi. BLO report will be necessary for deletion.

VII. In all cases or promIsed dde!iolls tlusmsl: Form-7, fIotice except death cases must be
is~ued to the elector concerned (Il1d 11111\" bs. til/Iv servc;_don him. In caSt'S where the elector
is 110/ {()lmd living at tht?(iddre_'Sin the electoral roll due service of not ice must be done by
a[lix(lljgn on the_wall in the presence orat least (1-\10';~'it}~eHeSwhose sisseuass. should be
obtaiJle[~2n a copy orllolicL' and k.:pt in [he file bv the Electoral Registr(ltion O({icer so as
t(~.ensure thaLprovisiolls o[ru!e 21A_ofthe Bssisusulsn or Electors Rilles, 1960 [or giving
reasonable opporfu!!ify orhearin,? to the person concerned are duly complied wUh. Onl\' in
the case o{death, C]_f{eothcertiticats or statement oj relatives,friends or nejghbours can be
accepted in lieu_pijhl? proo[p[due st'n_Jce o(notice.

VIII. All deletions except those done on the ground of death should be verified by an officer not
below the rank of Tchsildar/Deputy Tchsildar before final order is passed on Form 7 and
10% of total deletion (randomly picked by system) should be verified by field visits.
,

ix. All cases of deletions must be cross verified personally by Electoral Registration Officer if
they fall in any of the following category: -

a). Deletions in polling stations where the number of deletions exceed 2% of the total
. electors in the voters' list of the polling stations.

b) Deletions where the same person i;; the objector in more than 5 cases.

x. Cases of deletions other than those made on the ground of death should be cross verified by
Supervisors, AEROs and EROs before passing the orders.

16. Supervision and Checks by Supervisor/AEROsfEROs and Others:-

16.1 For the purpose of improving health of electoral roll, the Election Commission has

emphasized the need of field verification by the Booth Level Officers. As per the normal practice

being followed, the Electoral Registration Officer, after digitization of claims & objections

received by him, deputes Booth Level Officer concerned to make field verification in connection

with the claim or objection. The Booth Level Officer after on spot verification submits his report

to the Electoral Registration Officer.

16.2 For the purpose of improving health of electoral roll, the Election Commission has

emphasized the need of field verification by lile Booth Level Officers, As per the normal practice

being followed, the Electoral Registration {)fflcer, after digitization of claims & objections

received by him, deputes Booth Level Office concerned to make field verification in connection
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------_-------------------------------_

with the claim or objection. The Booth Level Officer alter on spot verification submits his report

to the Electoral Registration Officer.

16.3 There is a mechanism lor supervision and check for enforcing strict accountabi lily of the

work performed by the Booth Level Officers. The Supervisor who normally has )0 Booth Level

Officers under his charge shall verify Y>c, of each of the Booth Level Officer's verification work

under him.

16.4 Above the Supervisors, each Assistant Electoral Registration Officer should verify 1'% of

the BLO's verification work, randomly selected from different parts under him. Assistant Electoral

Registration Officer shall field check households with more than 10 electors; abnormal gender

ratio, and the first 20 polling stations with highest number of additions or deletions, under his

charge. Assistant Electoral Registration Officer should also separately field check I% of the

additions and deletions, giving focus on such part of electoral rolls where proposed addition of

electors is 4% over previous electoral roll. Both, accepted as well as rejected cases, should also be

checked in those cases.

16.5 Electoral Registration Officer shall test check the quality of disposal of claims &

objections by his Assistant Electoral Registration Officers. lie shall check 10%. of the Forms

disposed by Assistant Electoral Registration Officers, Field verification should be carried out,
wherever felt necessary. Electoral Registration Officer shall hold regular monitoring meetings with

Assistant Electoral Registration Officers, Supervisors and Booth Level Officers and ensure that the

work is not being done in perfunctory manner. Delinquent officials should be taken to task and

corrective measures taken swiftly because ultimately the accountability stops with Electoral

Registration Officer and the Electoral Registration Officer is responsible for delivering an error

free roJ I.

17. Super-checking by DEOI Roll Observer/CEO: -

After passing the orders by AERO/ERO, super-checking or verified entries will be done by

the OEO, Roll Observes and CEO for specific number of entries as randomly selected by ERO­

Net. The number of entries to be verified by DEO. r~oll Observes and CEO within and up to 7 days

after last date of disposal by EROs are as under: -

(i) At the level of OEO: Verification of 50 Forms nladditions+Zf deletions+ 10 modi fications) in

the district covering all ACs under his jurisdic.ion (or) at least 10 Forms (4 additions+4

deletions+? modifications) in each of the i\Cs O'! c district, by table top exercise. Out of these

verified Forms, field verification must be done in ;1 riinimum 10 Forms.

Page 16 • 22



(ii) At thc level of Roll Observers: Verification of 250 Forms (100 additions+ J 00 deletions+Sf

modifications) in the assigned districts or at least 10 Forms (4 additions+4deletions+2

modi fications) in each of the assigned districts, by table top exercise. Out of these verified Forms,

field verification must be done in a minimum 20 Forms.

(iii) At the level of CEO: Verification of 250 Forms (100 additions+lOO deletions+ 50

modifications) in the state covering all districts or at least 10 Forms (4 additions+ 4 deletions+ 2

modifications) in each district, by table top exercise. Out of these verified Forms. field verification

must bc done in a minimum 20 Forms,

(iv) Critical influx of Forrns-o, 7, 8 in an assembly constituency shall be flagged up by the

District Election Officer concerned to CEO level, who in tum shall review the position on weekly

basis for course correction, if required.

(v) Field visits hy Eel's Officers: During the SSR, random field visits of the Officers from

Eel shall be done in the States/U'Ts, especially where there is a need to give impetus to the overall

revision acfivitics. Chief Electoral Officer may also designate his own team or request the Election

Commission to depute team for further State level checks as felt necessary. Ultimately it is for the

Chief Electoral Officer to seek the Election Commission's approval to publishing of rolls and for

this the Chief Electoral Officer shall give a derai led report on State wide health check of the rolls

in the prescribed formats (Format 1-8), deviations noticed, remedial action taken etc. The Chief

Electoral Officer shall also furnish an account of checks maintained and supervision undertaken

during the roll revision process and give a certificate on his/her satisfaction on the quality of

electoral roll.

18. Flagging of marked electors viz. M P/l\1L1VMLC,holdcrs of declared offices and

personalities from fields of arts, culture, jouru alisrn, sports, members of judiciary and public

services etc.:

Electoral Registration Officers shall Cl1' ure that the names of all Members of Parliament

and the State Legislatures, holders of declared offices, personalities from fields of arts, culture,

journalism, sports. members of judiciary 31H; public services arc there in the proposed draft

electoral roll. To avoid wrongful dele! ions \>! :he names of such electors in future appropriate

nagging should be done in the electoral databa-«

19. Flagging of P~,rsous with Disabitiric-, (pwJ)s) in Electoral Database: As Form-S for

enrolment in electoral-roll has an optional tield for giving information about disabilities, [he

Commission has directed that all the cases of I' XDs electors who have given such information in
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Form 6 should be flagged in the electoral database along with category' of disability so that they

can be provided necessary facilities at the polling station at the time of poll. ln this regard, a

provision for mentioning the percentage of disability has also been made in the revised form-c. It

is made amply clear that such information of disability should not be reflected in electoral roll in

any way. Chief Electoral Officer concerned should rope in the concerned department in the State

dealing with persons with disabilities to get their assistance in mapping Persons with Disabilities.

Chief Electoral Officer, ifhe feels it necessary, can utilize services of Bl.Os during H2H visits for

collection of such data of PwDs from electors, who are willing to disclose their disabilities.

Weekly progress report in this regard may be sent to Secn:tarylPrincipal Secretary in charge of the
State to review the weekly progress.

20. Observation: - In addition to Divisional Commissioners, who shall act as Electoral Roll

Observers for districts comprised within their Divisions, the Commission may depute its

observersfECI officer's/roll auditors to randomly check, audit and supervise the revision process.

Hence, it is absolutely essential that all roll related records including reports of progress as well as

lists of the locations where field operations are in progress, should be kept up to date and made
available to the observers.

21. Meeting with Political Parties and sharing of electoral rolls: _

(i) .AII DEUs and CEO shall separately call meetings of political parties and explain the

schedule and seck cooperation expected of them before the date of dr;lr't publication. The draft

publication should be done on the approved date with due fanfare publicity and the copies of draft

rolls should be handed over to recognized political panics in public meeting in the presence of

press and media In any case, proper acknowledgement receipts [ron the representatives of

political parties must be obtained and kept in record.

(ii) The CE( ) should Virile to all recognized national and state level 1" -lirical parties informing

them the important points of the law and procedures of the revision and -eek their cooperation in

the roll revision exercise. A copy of letter issued to them may be endorsed to the Commission for
record.

(iii) List ofcl..uns and objections should also be made available by f f,t) to all political parties
on weekly basis

(iv) Two COPll' of complete set of draft Electoral Rolls and Final Ell, ·,'ral Rolls immediately

after draft and (i lal pubfication respectively shall be supplied free of c.» to recognized political

parties in accord: Ice with the provisions of rule I J (c) and 22 (c) of Regis: uion of Electors Rules,
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1960. (Please refer to para 25.3 of Chapter 25 of Manual on Electoral Rolls, 2016 for detailed

guidelines in the matter)

(v) CEO will request to the recognized political parties to identify and appoint Booth Level

Agent (BLA) for each polling station who would be associated with BLO during revision period.

The BLOs will go through the draft electoral roll with BLAs of recognized political parties of

State concerned and identify the corrections. etc. It is pertinent to mention that BLAs once

appointed from a recognized political party will continue as BLA, unless their appointment is

rescinded /revoked by the political party concerned.

(vi) With a view to ensure more involvement of political parties, the Commission has allowed

Bl.As of a recognized political parties to file applications in bulk, subject to the condition that a

BLA shall not submit more than 10 Forms to BLO at one time/in one day. If a BLA files more

than 30 Applications/Forms during entire period of filing claims and objections, then the cross

verification must be done by ERO/AERO themselves. Further, the BLA will also submit a list of

application forms with a declaration that he has personally verified the particulars of the

appl ication forms and is satisfied that they arc correct.

22. Transparency Measures: In order to facilitate the stakeholders and bringing more

transparency in the process of electoral registration, the practice of computerization and posting of

all application forms received in Forms 6, 6A, 7, 8 on the website of the CEO on a day-to-day

basis, shall continue, in addition to putting draft electoral roll, final electoral roll, list of claims and

object ions on CEOs' website and sharing of the same with recognized political parties. The CEO

shall extract a report on status of disposal of claims and objections received during the revision

from ERO-Net and put the same on his website on weekly basis, for information of general

publ ic/citizens.

23. Publicity: - Adequate publicity and awareness drive shall be ensured by DEOs and CEO

regarding the summary revision programme, All the DI:::C), and CEO shall get the revision

schcdu Ie properly disseminated to media, political parties and social organizarions/R WAs and

reach out to electors/eligible population extensively well bef .rc the date of draft publication of

elect.» al rolls. For making the purpose of publication of dr,dt rolls effective, series of SVEEP

eveni-. multiple and periodic meetings with political parties ,1[ Taluk, district and state levels and

rcgul., press meets may be organized.

24. Intcgratiou ~ roll: -Detailed instructions on inregr,; ion, carrying out corrections and

print \I'll of electoral rolls at various stages in an election year, have been issued vide the
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Commission's letters dated 25th September, 201 Sand 141h February, 1019 and 30th July, 2020 the

same shall be scrupulously followed during the current round of revision also. The printing of

electoral rolls henceforth shall be done only through ERO-Nt·t.

So far as the integration of electoral roll is concerned, it is clarified that: -

I. At the time of draft publication to publish mother roll for SSR, 2023 w.r.t. 01.01.2023 as the

qualifying date, the final roll of SSR-2022 with reference to 01.01.2022 as the qualifying date,

plus I supplement of continuous updation (prepared up to publication of mother (draft)

electoral roll for SSR, 2023 w.r.t 01.01.2023) will be integrated and amalgamated by bringing

family members together. In the aforesaid mother roll (draft) of SSR, 2023, re-serialization of

all the entries after removal or deleted entries and bundling the entries of family members

would be done. The addition, deletion and modification supplements for SSR, 2023, however

will be generated by the ERO through ERO-Net and be kept in record for future reference

only.

II. At the time of final publication of SSR, 2023 w.r.t 01.01.2023 as the qualifying date, the final

roll will be a single integrated one, in which all the addition entries will come with SI. No. in

continuation after the last entry or the mother roll and all the modifications and deletions

during summary revision will be reflected in the mother roll itself, as per the Commission's.... -,

existing instructions. No separate addition, deletion and modi fication lists will be printed and

given to the' political parties, though the EROs will g~n(:r:Ile these lists from ERO-Net and

keep them for their future reference.

iii. At [he time of preparation of electoral roll on the last dale of nominations, to be given to

p0111ical parties and for preparation of marked copy/working (i)PY, the electoral roll will be an

integrated one; however, there will be no bundling of the family members and re-scrializarion.

All the additions made during continuous updarion from 1:.;';1 final publication date til! the last

date of making nominations (in case there is an election), \\ i II be put in chronological order

givllig continuous SI. No. starting with next SI. No. of last <:1:ry in final roll, with all deletions

& modifications be marked in last final roll as per Conun.-sion's existing instructions. No

separate addition, deletion and modification lists will be r rintcd and given to the political

part 1":5, though the EROs will generate these lists from EJ~(I- ',1.71 and keep them for their future

rete: cnce.

All the modified entries, correction made during the peno.: (If revision/continuous updation,

\\II! he reflected in the integrated roll itself with the sign I" it; or ##, as the case may be) to

indi. ale that the entry has been modified at which stage \ lodificd entries in place of old
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entries in CJSC of any modification carried out shall be reflected in integrated roll and the list of. -
Modifications (to be kept with ERO for future reference) shall contain old entries, on which

modi fications have been carried out, for tracking the changes whenever required.

25. The Commission's approval for Final Publication: _

(i) The CEO shall take prior written clearance of the Commission for final publication of the

electoral rolls and for that purpose a certificate, to the effect that all the cases of

dead/DSEslPSEslShitted/Registered death and un-enrolled electors have been taken into account

and disposed of by the ERO concerned, all logical enol's have been removed and J 00% EPIC and

foo'~~coverage of photographs in Photo Electoral Rolls have been achieved, shall be submitted by

the CEO.

(ii) Request for final publication shall be made to the Commission by the Chief Electoral

Officer along with Formats 1-8 by 071h J~lfluarv 2023 and with Formats 1-8 and memoranda/note

mandatorily, explaining as to how the roll revision process has achieved the targets fixed and

suggesting.the strategy to address shortfalls, if any, during next continuous updation. This should,

in any case, be done at least 5 days before the dale of final publication, so that clearance of the

Commission may be conveyed at least 3 days before the date of final publication.

(iii) It is clarified that Formats I to 8 will be generated through ERO-Net. For this, the data of

age-cohort wise projected population, entered during the last SSR, 2022 shall be updated by the

DFOs immediately.

26. It may further be noted that all communications and clarification relating to the revision

should be addressed to the Pro Secretary/Secretary (in charge of the State/U'T) in the Commission

who will not only reply to the CEO concerned without an , delay but also ensure that there is no

slippage in the roll revision programme of the States under [heir charge. They will closely monitor

the pre-revision activities and roll revision programme of the ir respective States/U'Ts therefore, the

CI ( )s must forward requisite report on progress of revision process at regular interval. The CEOs

and all officers are further requested to extensively lise the e-mail facility for prompt and accurate

ex, hange of communication.

27. IT Division shall ensure to provide necessary trui.: Ing in the latest updated 1T systems

(EI,()NET, GARUDA, NVSP, VHA etc) highlighting ch.mges. State/U'Ts shall pay adequate

attention to the extra! additional features and changes in I! systems and make full use of those

ad.: iional facilities/ protocols. It shall be endeavor of 'he Stale! UT to popularize online
ap]: ications through VHA/NVSP.
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28. Statc/UT shall endeavor to dovetail activities directed by COIl1J1lis~ion's letter

23/lnst/2022-ERS dated 4tt, July 2022 with Annual Summary Revision for synergy of efforts.

wherever feasible and applicable.
,29. Statc/UTs shall ensure prompl delivery of secured EPICs through appropriate channcl(s) as

directed by the Commission. Adequate and prompt attention shall be given to grievance rcdrcsval

for electoral services received through various channels/mode.

30. A copy of this letter should also be circulated among all DEOs/EROs In the State for

laking immediate appropriate necessary action.

Please '"acknowledge receipt.

(NXR NDRA N. 1 UTOLIA)
SENIOR })Rll CIPAL SEC ETARY

Yours faithfully,
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