
Government of West Bengal
lrrigation & Waterways Department

Jalasampad thaban,3rd Floor, Western Block
Bidhannagar, Salt Lake City, Kolkata-7OO O91

No.:866-lW-11O11(99 )/99/2025 Dated:10.O3.2026

From: The Deputy Secretary
Ben ga l.

to the Government of West

To:
1

2

3

4

5

6

7

8

9

The Chief Engineer, South, l& W Directorate.

The Chief Engineer, West, l& W Directorate

The Chief Engineer, South West, I & W Directorate

The Director of Personnel & Ex. Officio Chief Engineer, I & W Directorate

The Chief Engineer, North, l& W Directorate

The Chief Engineer, (Design & Research), l& W Directorate

The Chief Engineer, North East, l& W Directorate

The Chief Engineer, Teesta Barrage Project, l& W Directorate

The Chief Engineer (Mechanical & Electrical), lrrigation & Waterways
Directorate

The Chief Engineer ( Project Director, WBMIFMP), lrrigation & Waterways
Directorate,

L4

10

Subject: Notification of Preparation & updation of e-Service Book particulars
in HRMS for the State Government employees

Ref: No.835-F(e-Gov) dated 28.02.2026 received from Finance Department

The undersigned is directed to enclose the above referred memorandum and
request them to circulate the same to their subordinate offices to take
necessary timely actions from their end.

No.: 866/1(2)-lE Dated:10.03.2026

Copy forwarded for information and necessary action to:

1. P.A to the Secretary, l&W Department.

u2:-The Executive Engineer, DVC Study Cell, l&W Dte.----With a request to
upload the sanle in this Departnl t's off icia I website

Enclo: As stated a bove.
5db

Deputy Secretary to the Government of West Bengal

Deputy Secreta t overnment of West Bengal



/45395r/2O25,/sEcTlON(lW)

Government of West Bengal
Finance Department

Audit Branch
Nabanna, Howrah

No. 835-F(e-Gor') Dated 28d Febnrary, 2026

NOTIFICATION

Suh: Preparation & updstion of e-Se rvice tsook Dartie ullrsjolRMf,forfhe
State GoveruEent emploveeg

The State Govemmcnl has been undcnaking a number of measures since the last few
years for smooth nlanagement ofvarious Service maners of its employees like introduction of
Onlinc Sell Appraisal Repon, GPF. TAll{TCil.TC, etc. As an integral part of these efforts,
the Online e-Service Book has also been rolled out in HRMS Module within WBiFMS,
which is the base documcnt tbr Confirmation in Service, Pay Fixation, DA Arrcar Paymcnts,
etc.

2. Now, in continuation of Finance Departnent's Nos. 1880-F(Y) dated 25.03.2019,
6000-F(Y) dated 05.11.2019, and 1303-F(e-Gov) dated 21.03.2023, the State Govemmcnt
hercby delineales the following steps for the smooth and timely prcparation & updation of &c
e-Scrvice Book in HRlv{S Module for all the State Govemment employees:

i. An online tacility is being provided in HRMS Module of WBiFMS, in which the
Custodiars oi Scn'ice Books of wholetime State Govemment employees shall
upload the copies of the physical Service Books of all ernployees within 20m
March 2026 positively after scanning them using any availablc ollice scanncrJ
mobilc apps.

ii. For ensuring convenient. timely & accurate ufration of legacy Sewice Records in
the e-Sen'ice Book, it has bccn arrangcd into multiple 'parts' with spocific sub
headings ol'each 'part'. Employees ttuough their e-Services for Employees (eSE)
Login u ill cxamine the scanned copy of their physical Service Book. as noted at
3(i) above, tbr filling these deuils.

iii. Each 'part' of the e-Service Book can be submined by the employees to the
Custodian in HRMS immediately after it has been diligently filled by thcm.
Employees rvill lill the 'parts' in sequence (e.g. Basic Details, Appoinunent and
Confirmation, Pay Details, etc.1.

iv. Atier the detarls of a 'part' of the e-Service Book has been submined by an
employee in llRN{S to the Custodian of the Servicc Book, thc Cusrodian shall
verif.r' the details of such submined parts of that e-Service Book, update any
details therein if required, and approve it in HRMS.

r'. Subsequent to lhc approval of the Custodian, the employee would be able to view
the approved 'parts' of their e-Service Book. Thereafter, in case an employee
desires to provide any fecdback to the Custodian about any details mentioned in
such approved 'pafls'. the option for the same would bc available to the employee
in HRMS. 'l hc Custodian would exarnine any such feedbacks rcceived and verify
the details thereof lbr any l'unher conection/updatioq if needed.

3. This is issued in the inrerest of pubtic service with immiiate efect.

o,
I r$---?

Frre No. rw.Ioir(ee)/eel2025-sE.1!rN(1!r).oepr or N!,r..rt(r) (.ofrplrer No lr.ool) Additional chief Secrcory to the
Gehe'ated t'om eolice bv \HRAtsAN' 3, ara. 'ralrrr ,rA \.rr .s,L ,o\',w, LDA.:tcLoN)0w,. oEeaR,vtN, or 6tt{frtfidiflr3rt9&,BBidill,,,' *
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No. 835-l:(c-(iov),' (22) Date:28022026

Copy forwarded for information and necessary action to:-

1. The Principal Accountant 6ene.al (A&E), West Bengal, Treasury gulldin8s, 2, 6ovt. Place (Wen),
Xolkata-7000O 1.

2. The Princrpal Accountant Gene,al (Audit), West 8€ngal, Treasury Buildin8s, 2, Govt. Place

{west), Kolkata-700001

3. The Accountant General (Receipts, work and Locel Eodles Audlt), west 8en8al, C.G.O.

Complex, 'C' East Win8, 5ri Floor, Sector-1, Sall Lake, Xolkata-700064.

4. The Senior PS to the Chief Secretary to the Government of West Bental.

5. The R€sident Commissionet Government oI West Eengal, A2, State Emporia gulldings, Bebe

Kharak Singh MarB, New Delhi'110001.

6. TheAdditionalChief secretary/PrincipalSecretary/sesetary,

Oepartment, Governmeot of West Bengal,

7. The Commrssioner, .,..................................................... Oivision.

8 The secretary, Finance (Audit) Ocpartment, Government ol West Eengal.

9. The Special Secretary / Addition.l Secretary /.loint Secrctary /Deputy Sectetary Flnance

Depanment, Government of West Eental.

10. Shri Sumlt Mltra, Network Administ.ator, Flnance (Budtet) oepanment. He is request€d to

11

upload this order io the tinance Deparlment's website.

The............................ .... Departmeot/Directgrate.......,.

I2 The Oir€ctor of Treasuraes & Accounts, West Ben8al, 3rd Floor, Mitra 8uildin8s,8, tyons Range,
(olkata-700001.

The Oirector ............

The Diitrict Ma8istrate/Oistrict Jud8e/Superint€ndent of Po|1ce,..................
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The Sub-Drvisional Off icer,

The Pay & Accourits Officer, Kolkata Pay & Accounts Office - l, 8122, Phea6 Lanc, Kol.l2.

The Pay & Accounts Officer, Kolkata Pay & Accounts Ofrice ll, P-1, Hyde Lane, (ol-12.

The Pay & Accounts Officer, Kolkata Pay & Accounts Officc -lll, SUVANNA, SGO Compler,5t &
66 Floot Plot No-9, Block- OF, Sector-|, Bidhannatar, l(0164.

The Treasury Offrcer,

The Group ............... /,................................................ Branch, Finance Department

Sp tary to the
Government of West BenSal
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